1

HARYANA PUBLIC SERVICE COMMISSION

BAYS NO. 1-10, BLOCK-B, SECTOR - 4, PANCHKULA

Advertisement No. 18 to 37 of 2024 Date of Publication: 23.07.2024

The Commission invites online applications from eligible candidates
for the posts of Post Graduate Teachers (PGTs) in various subjects for Rest
of Haryana Cadre and Mewat Cadre, for which the guidelines / steps for

submission of online application form by the candidates are as under:-

. Candidates have to compulsorily register online by visiting

regn.hpsc.gov.in directly OR through http://hpsc.gov.in for submitting
their online application form.

2. After registration, a login ID would b&d and the candidates will
have to complete the registration p cess’by using the login ID.

ar No. & Virtual ID (VID) is

3. Parivar Pehchan Patra (PPP
required for Aadhar authe && jon during Biometric attendance

4.  After completion o tion, the candidates can apply against the
respective adv &?as per their qualifications.

5. Duly filled=gpplication form can be submitted only after payment of
requisite

6. After making payment, the candidates have to take a printout of their
application form and upload the same after duly checking & signing it.

7. Application process would be completed only after submission of duly

signed application form by the candidates.

For more information, log on to http://hpsc.gov.in

1
Sccrctarv% 1, %2/0]

Date: 23.07.2024 Haryana Public Service Commission
Panchkula

Telegram: t.me/pgtprime
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BUSINESS STUDIES AND MANAGEMENT

Introduction to Business— Concepts, characteristics, objectives. Classification of business as
industry and commerce. Distinctive features of business- Business, profession and
employment. Choice of Form of Organization. Large Scale and Small Scale Business-.
Assistance by Government to Small Scale Sector.

Form of Business Organization— Sole Proprietors, Joint Hindu Family, Partnership, Joint
Stock Company and its formation, Cooperative organization.

Business ownership— Private, public and Joint sector. Public Enterprises. Role-dynamics of
Public Sector, Global Enterprises (Multinational Companies), Joint Ventures.

Business Services — banking, insurance, transportation, warehousing, communication,
Impact of Technology on Business Services.

es of business-franchisee,
rt-Import—Procedure  and
and Agreements—WTO,

Trade: Internal Trade Retail and Wholesale trade, Emergi
E-business and Outsourcing. International Busines
documentation, EPZ/SEZ. International Trade |1

UNCTAD, World-Bank, IMF. 0

Business Finance: Sources— owners and borr; fund, Sources of raising finance, Equity
and preference Shares, GDR, ADR, Debe onds — Retained Profit, Public Deposits,
Loan from Financial Institutions and ¢ efeial banks, Credit-rating and rating agencies,

x ‘ . i £
'rade credit, Micro-credit.

Social Responsibility of Bu Q&ncss Ethics, Environment protection.

Management—concept, objedtives, nature of management as Science, Art and Profession,
levels, Principles of Manggement general and scientific.

Business E @. I meaning, importance, dimensions, changing business
environment—spegial reference to liberalization, privatization and globalization, Business- a
Futuristic vision.

Management Function— Planning, organizing, staffing, directing, controlling and
coordination

Business Finance: Financial Management—meaning, scope, role and objectives, financial
planning, Capital structure, leverage, Fixed and working capital-meaning and factors

affecting its requirements.

Financial Market — Money Market-nature, instruments, Capital Market- Primary and
secondary, Stock exchange, NSEI, OTCEIL Procedures, SEBI.

Human Resource Management—meaning, importance, man-power estimation, Recruitment
and selection, Training and development, Compensation, Performance Evaluation

Marketing — meaning, functions and role, Levels of Marketing, Changing facets of
marketing, Product-mix, Models of Marketing.

Organizational Behaviors: Individual behaviors, Motivation—concepts and applications,
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Personality perception, Learning and attitude, Leadership and its approaches,
Communication, Group dynamics.

Emerging Trends in Management — Business Process Reengineering, Total Quality
Management, Quality Circles, Benchmarking, Strategic Management, Knowledge
Management, Business Standardization and 1SO.

Consumer Protection— Meaning, importance, consumers’ rights, Consumers’
responsibilities, Consumer awareness and Legal redressal with special reference to
consumer Protection Act, Role of consumer organization and NGOs.

FINANCIAL ACCOUNTING AND FINANCIAL STATEMENT ANALYSIS

Accounting: Meaning, objectives, qualitative characteristics of Accounting information,
Accounting Principles, Accounting concepts, Accounting standards, Cash and Accrual
Basis of Accounting. .

Process of Accounting: Voucher, transaction, Accounting Jquation, Rules of Debit and
Credit, Book of original entry-Journal and Special Purp, ks, Ledger, posting from
Journal and subsidiary books, Balancing of Account alance and Rectification of
Errors. Bank Reconciliation Statement.

Accounting for depreciation, Provisions and Reg)cs, Bills of Exchange, Non-Profit
Organization, Partnership Firms-Reconstit of Partnership (Admission, Retirement,
Death and Dissolution), Account of Inco ecords, Consignment and Joint ventures.

»
Accounting of Joint stock Compant are capital types of shares, accounting for issue,
allotment forfeiture and res ares. Debentures —types, issue and method .of
redemption Final Accoupts Sole proprietor and Joint Stock Companies. Emerging
trends of presentation & counts. Accounting for liquidation.

Financial Statemeft ysis: Meaning, significance, limitation. Tools for Financial
Statement At i arative statements, common size statements, Trend analysis,

accounting ra

Fund Flow Statement and Cash Flow Statement: Meaning, objectives, preparation as per
revised standard issued by ICAL

Cost Accounting- Nature, functions. Job costing, Process costing, Marginal costing, Cost-
volume-profit relationship. Cost control and cost reduction techniques

Computers in Accounting: Introduction to Computers and Accounting Information
System, Application of Computers in Accounting, Automation of Accounting process,
designing accounting reports, MIS reporting, data exchange with other information
system. Readymade, customized and tailor made Accounting Systems.

Accounting and Database Management System -—meaning, concept of entity and
relationship in an accounting system, Data Base Management System (DBMS) in

accounting,.

Inflation accounting and Accounting for Human Resource of an Organization and Social

Responsibility. \u‘/
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